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Presentation skill workshop
The place whereyou can really
FACE THE PUBLIC!

Full description
The resource for the presenter

Have you ever tried to convince people from different gamknds
of your ideas and thoughts? Have you ever tried to presenijans and
projects to youDirectors, principles and teachers?

Have you been in a conference where everyone is lookiymuat
waiting for your speech and you are extremely wotried

If so, then you need to enhance your public speaking and
presentingskills. Welcome to the "PRESENATION SKILLS workshop"
to have more tools arabilities that enables you to dd it
As Hamza and Gaafar will lead this, then what arewaiiing for! Go
ahead and join us where you can really FACE THE PW@Bdd also
Play some games and have some!fun

I ntro:

The material between your hands is to teach you ones a@sbential skills you need to
have to be a good IEARNer, which is presentation skillface the public and give a
great presentation, you will need to learn some basimigues and tips but before
we get into this, we need to know what public speaking agskptation are for? Why
they are important? And how to use them in confereandsmportant meetings.

* Make discussion about what students think of presentdtibasd its
importance. (Career, overcome shyness even to flint guils!)

Feel terrified to speak in public? Feel like your knees wohddkes, your voice would
tremble, your thoughts would jumble... you know the rest, then you have to
overcome you fear of public speaking.

Public speaking is a common source of stress for ever\axey of us would like to
avoid this problem entirely, but this is hard to do. Whetine work alone or with
large numbers of people, eventually we will need to speplabiic to get certain
tasks accomplished. And if we want to be leaders oegeranything meaningful in
our lives, we will often need to speak to groups, large aradl sto be successful.

In this workshop, we will summarize some fear causasgalith key principles. So,
at the end of the workshop you can be able to beat yassstasily.



Principle #1--Speaking in Public is NOT Stressful.
Most of us believe parts t& kre inherently stressful. In fact, most of
us have been taught to believe that life as a whaolerisstressful!

To deal with any type of stress effectively, you firststhunderstand that life
itself, including public speaking, is NOT inherently stressfilousands of human
beings have learned to speak in front of groups witle ldtIno stress at all.

You are no more or less human than they are. If thayconquer the fear of public
speaking, so can you! So once you are aware of thisgireducing purpose, you
will able to look at it honestly and realize how fobliswas. How many public
speakers get 100% approval from their audiences? The assresn|

Principle #2--You don't have to be Brilliant or Perfect to
Succeed

Many of us have observed public speakers and thought to ass&low, | could
never be that smart, calm, witty, entertaining, peltsh. . or whatever." Well, I've
good news for you-- you don't have to be brilliant, wittyperfect to succeed. That is
not what public speaking is all about. | know it may locdt thiay, but it's not. You
can be average. You can be below average. You can nmsiekes, get tongue-tied,
or forget whole segments of your talk and still be sssite.

It all depends on how you, and your audience, define "sutd&sgeve me;
your audience doesn't expect perfection.

The essence of public speaking is this: give your audsmerething of

VAL UE. That's all there is to it. If people in your audienagkwaway with
something (anything) of value, they will consider you a essclf they walk away
feeling better about themselves, feeling better abounegob they have to do, they
will consider you a success. If they walk away feeling hagpgntertained, they will
consider their time with you worthwhile. Even if you pasit, get tongue-tied, or say
something stupid during your talk . . . they won't care!okglas they get something
of value, they will be thankful.

RemembédrThe operative word here is GIVE not GET! The purpose of
public speaking is not for you to get something (approvalefasspect, sales, clients,
etc.) from your audience. It is to give something usefyiur audience.

Principle #3—Focus on Main Points

You don't have to deliver mountains of facts or detaityite your audience what
they truly want. Many studies have shown that people mdrae very few of the facts
or information speakers convey. You only need to make twree main points to
have your talk be successful. You can even have your wdiklbe about only one
key point, if you wish.

Principle #4--The Best Way to Succeed is Not to consider
Yourself a Public Speaker!




With a little knowledge and a few key points, and be yeltirEverything else will
usually work out. It might be a little rough the firetvf times you try it, but after a
while, you'll settle into some very successful waybaihg that will be all yours and
no one else's. In general you can do the next, ctosegyes, take a deep breath, and
make the words come out very smoothly to deliver your idedghoughts to the
audience. Just like a vehicle for communicating ideasrdadmation.

Principle #5--When You Speak in Public, Nothing "Bad" Can
Ever Happen!

Most of the "negative" things that happen when you'rekspg&an be handled by
keeping this one simple, but powerful, principle in mingergthing that happens can
be used to my advantage.

If people get up and start to head for the door, you canvegbat you're doing and ask
for feedback. Was there something about my topic, mg,stylmy manner of
presentation that was offensive to them? Were theplgim the wrong room at the
start and didn't know it? Did someone misinform thenualdat my talk was going
to cover?

For example, if you get nervous when you stand up to spdabnt of a
group, or if you suddenly feel nervous during the middle of yalir don't hide this
fact from your audience (they can tell anyway). Be raall humble--by
acknowledging your fear openly and honestly. Ask your audiércforgiveness
while you take a few moments to collect yourself.

Principle #6—Count non your audience

The last principle to remember is that your audiencyg tmaints you to succeed. Most
of them are scared to death of public speaking, just bke Vhey feel for you. They
will admire your courage. And they will be on your side,matter what happens.

This means that most audiences are truly forgiving. Whdkp of the tongue
or a mistake of any kind might seem a big deal to youats/ery meaningful or
important to your audience. Their judgments will usuallyribech more lenient than
yours. It's useful to remind yourself of this point, espiciwvhen you think you've
performed poorly.

So, if you know your subject well, or if you've spoken abbotany times
before, you may only need a few minutes to prepare sutfigieAll you might need
is to remind yourself of the two or three key points yoatwa make, along with
several good examples and supporting facts and . . . BGDveyready to go.

Ok, if you want to impress your audience with such a denti speech, then you need
to fully understand the key principles above.......

» Thinking that public speaking is a stressful thing to dor{@.
* Thinking you need to be brilliant or perfect to succeed @on').
* Trying to please everyone (this is unrealistic).



» Trying to emulate other speakers (very difficult) ratiean simply being
you (very simple).

» Thinking your audience will be as critical of your perfonoa as you might
be.

» All'You Need is Two or Three Main Points

* Nothing "Bad" Can Ever Happen!

* Your Audience Truly Wants You to Succeed.

Now, we guess that you are ready to face the public!tSajiee you some
techniques that help you to develop your presentation skills.

Hints and techniques:

* Tryto make new thingz! Insert creative ideas to attiat attention.

* Use simple language.

* Write important/main points as small notes.

» Divide your speech into 3 main parts; intro, main body and@C

» Shift your voce tone as needed.

* Maintain your eye contact.

» Use body language and face reactions to minimize théaaleen the
presenter and the audience.

» Use posters that help you do the most of the "talkingdoster should be
well designed, attractive, present only the necessarynaportant
information and make people say" | want to do this!"

» Pay attention to how the audience respond, then adapgelbto their
reaction. For example, you are in the middle of fheesh and feel like they
have already slept! Then get down to them and ask, timaike a discussion
and make everyone feels like he is the next to be asked.

* Know names and make relations.

* Make your mind alive! If an idea pops up your mind just whenaathe
middle of the speech, why Not?

» Use tools around you if possible and if will help.

» Design unforgettable messages.

And always remember, it's your presentation. You knowwiedn to say this
and not to say that. So this material is just to helpd@velop your presentation
skill but for sure, you are the man to impress your auea@ieGO for it!!



For further information about the workshop, contactféleditators:
Mohamad Hamza Mohamad Gaffar

m_hamza_m@yahoo.com mesho_mishmish@iiatom

Al hassan anas

elhassan_anas@yahoo.com

Games & activities:

The games' main goal is to develop presentation skiflargicipants and how
they can overcome their fear when they do a presentand also to have fun
There will be 3 games in the workshop and students wdiaded into 3 groups
of 5 members.

Thefirst game:

Each group prepares its speech and one volunteer ogmesent. Letting
students give small presentations about some topics anthegwandle it in a comic
way that each group represents a certain charadteatimopic. (2 rounds or more
with different topic for each).

The second game:

The presenter asks some students to act the WORShiatgse and how it
can look like. Outcomes are considered highly importanhis activity learn them to
see how tension and fear can ruin a presentatiorer Gtadents will be asked to
answer what are technigues he missed and to criticizasinell.

The Third game:

The objective of this game is how to enable students to ssal¥ools (posters,
chairs, personal stuff) to express their ideas bettehaw they can be creative as
much as possible to present the idea. They can try to pedoratheir products. The
presenter may interfere and put in certain problem (oonéind see how students will
deal with it.

Refer ences:

http://www.eeicommunications.com/eye/shyness.html
http://www.stresscure.com/jobstress/speak.html
http://lorien.ncl.ac.uk/ming/Dept/Tips/present/comms.htm
http://lorien.ncl.ac.uk/ming/Dept/Tips/presenstpos. htm#preamble
http://www.casaa-resources.net/mainpages/resources/soakégublic-
speaking.html
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